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About
Your Documentation

Three standard documents are included with your Amiga:

1.

Quick Connect — How to Set Up the Amiga

This booklet, which folds out into a large poster, shows you how to connect
your Amiga equipment and any peripherals, such as a monitor or printer.
You can hang this poster in a convenient spot while you follow the set up
instructions.

Introducing the Amiga

This manual describes the major components and features of your Amiga,
and tells you what to expect when you first turn on the computer. The
manual also introduces you to the Workbench, which is the software
interface that lets you interact with your computer through graphic
symbols appearing on the screen. The expansion capabilities of the Amiga
are also covered.

Using the System Software

This manual, which explains how to use the software packaged with your
Amiga, is divided into three main parts: Workbench 2.0, AmigaDOS, and
AREXX Programming Language. The manual begins with a tutorial aimed
at the first-time user. Subsequent chapters build on this base and cover the
Workbench and AmigaDOS in detail. A comprehensive guide to AREXX
completes the manual.

Here's what’s in each chapter and appendix:

Chapter 1, Tutorial, takes you step-by-step through the elementary tasks
involved in using your Amiga.

Chapter 2, Basic Operations, expands on the tutorial to provide a more
detailed explanation of how the Amiga works.

Chapter 3, Preferences, tells you how to properly set your Amiga to work
with monitors, printers, and other peripheral devices and how to
customize your Workbench screen (e.g., by changing colors and type
fonts).



Chapter 4, The Workbench Programs, explains all the programs on the
Workbench disk, like Say, which lets you enter text for the Amiga to
speak.

Chapter 5, The Extras Programs, explains all the programs on the Extras
disk, like GraphicDump, which lets you print out screen images.

Chapter 6, Using a Hard Disk, explains how to use the Amiga’s hard disk
to store and retrieve files and programs. The chapter also provides step-
by-step instructions for backing up the hard disk and adding new hard
disks to the system.

Chapter 7, Using AmigaDOS, introduces you to the terms and concepts
behind AmigaDOS. The discussion includes a description of the Shell, a
keyboard-based interface that lets you run programs and perform basic
operations through typed commands, and explanations of some of the
most basic AmigaDOS commands.

Chapter 8, AmigaDOS Reference, lists and describes all the AmigaDOS
commands and error messages.

Chapter 9, Editors, explains the three text editors included with the
Amiga: ED, EDIT, and MEMACS.

Chapter 10, AREXX, fully describes a new and powerful programming
language.

Appendix A, Troubleshooting, contains a list of possible problems and
suggested solutions.

Appendix B, Printers, lists many of the printers that can be used with the
Amiga, as well as the standard printer escape sequences.

Appendix C, Backing Up Your Hard Disk with BRU, describes BRU, a
sophisticated backup-and-restore program for Shell users. The appendix
also tells you how to customize BRU’s defaults, discusses BRU'’s help
screen, gives individual explanations of BRU commands, and lists sample
commands to create archives and restore files.

The Glossary defines important terms used throughout the manual.



How To Use This
Documentation

If you have never used an Amiga before, read Quick Connect and Introducing
the Amiga. Then read Chapters 1 through 3 in this manual. Finally, as you
need or want more detailed information on the Amiga’s operations and specific
features, read the remaining chapters.

If you have used an Amiga before, you should first read Quick Connect and
Introducing the Amiga. In Using the System Software, you may want to skip
the tutorial, but you should read the other chapters as needed to learn what's
new about Workbench and AmigaDOS.

A Word About
Graphic Symbols

The following graphic symbols appear in the margins:

This symbol draws attention to instructions that
must be read carefully in order to avoid damage to
your system.

= HD This hard disk symbol directs you to information
important to hard disk users.



A Word About
Keys

All references to alphabetical keys are shown in uppercase letters. Unless
otherwise specified, do not press Shift. If the instructions read “Press Q,”
simply press the Q key. If an uppercase letter must be used, it will be specified
in the instructions.

Non-alphanumeric keys are shown as they appear on the keycap (Ctrl, Esc,
Del, Alt, Help).

The Amiga keys are referenced by their position: left Amiga | A ) and right
Amiga ( A ). Several keys on the keyboard have arrows on the keycaps. The
list below shows the keycap and the name used for that key:

I

e

Return Backspace

>
f

¢

Shift Tab

The group of arrow keys to the left of the numeric keypad are the cursor keys.
The keys are referenced by the direction of their arrow: up cursor, down cursor,
left cursor, and right cursor.

At times, you need to press a sequence of keys. In these instances, the keys are
separated by a hyphen and shown in the order they should be pressed, such as
Ctrl-O. This means you must press, and hold, the Ctrl key, then press the O.



A Word About
Type Styles

Bold words Words that appear in bold are defined in the glossary.

Screen Qutput Words that appear in this style can be one of two things:
input you must type at the keyboard or output that is shown
on the Amiga screen. This style is especially prevalent in the
AmigaDOS section of the manual.
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Chapter 1. Tutorial

/™ This chapter introduces you to the Amiga® system and the
Workbench ™ software by telling you how to:

® turn on your machine

® use the mouse

e choose options from menus

® make backup copies of your floppy disks
¢ prepare floppy disks for data storage

® organize your files on a disk

When you finish this tutorial you will know enough about
your Amiga to begin running application software, such as
spreadsheets, word processors, desktop publishing or graphics
programs.

Don'’t worry if it seems that some ideas are not explained in
. full detail. Chapter 2, “Basic Operations,” provides more
complete explanations.
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Getting Started

=

HD

Turn on the power to your Amiga as shown in your Introducing
the Amiga manual. The power light on the front of your
machine signals that the power is on. You must also turn on
the power to your monitor. Consult the documentation that
came with your monitor for instructions.

If you have a floppy disk system, an animated screen appears
showing a floppy disk being inserted into a disk drive. This is
your signal to insert the Workbench2.0 disk into the disk drive.

™

[]I

2.0 Rons (36.xxx)
Copyright @ 1998 Comnodore-Aniga, Inc,
All Rights Reserved

If you have an autobooting hard disk in your Amiga, you will
not see the animated screen. The system software is already
installed on your hard disk, so you do not need to insert the
Workbench2.0 disk into the disk drive. If you do see the
animated screen, you have a problem with your hard disk and
should consult your dealer or authorized Commodore service
center.




1. Insert the Workbench2.0 disk into the disk drive,
metal end first, with the labeled side facing up .

The process of turning on your computer and loading
information from a disk containing the Amiga operating
system is known as booting your computer—from the old
expression “‘pulling yourself up by your bootstraps.” It refers to
the process of reading the information needed to start the
system from a storage device, such as a floppy or hard disk, into
the computer’s memory.

The disk drive light comes on as the Amiga starts
reading the information on the disk. Never remove

a floppy disk from the drive while the disk drive light
is on.

Tutorial
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The first thing that you'll see on your monitor is some
introductory information, such as copyright notices and the
name and version numbers of the software. After a few
seconds, the introductory screen is replaced by the Workbench
screen. It is through this screen that you access the programs
on the Workbench2.0 disk.

Horkbench 2.8 920376 graphics men 912952 other nen

)
icon - H
Ram Disk
pointer \
of

Workbench window

 _HD

Workbench2.8

.

A window (an area on the screen that accepts and displays
information)| fills most of the screen. This window, called the
Workbench window, contains two icons. Icons are images that
represent various items, such as disk or files.

If you have a hard disk system, you may have different or
additional icons in this window, but you can still follow this
tutorial. (Consult your Introducing the Amiga manual for an
accurate depiction of the screen.) When this manual refers to
the Workbench2.0 disk icon, just substitute the System2.0
hard disk icon. Some of the screens shown in this manual may
vary from what actually appears on your screen, but the
procedures remain the same.



The icon with the word Workbench2.0 underneath represents
the actual Workbench2.0 disk that is in your Amiga’s disk
drive. Whenever you insert a disk into the drive, an icon
representing that disk appears in this window.

The icon labeled Ram Disk represents a section of the Amiga’s
internal memory that is available for temporary data storage.

The Ram Disk acts like a floppy disk in that you can store
information in it and retrieve information from it. However,
the computer can access information on the Ram Disk much
faster than information on a floppy disk.

The contents of the Ram Disk are erased if the Amiga is

turned off.

There is also a pointer on the screen. The pointer is controlled
by the mouse. By positioning the pointer over objects on the
screen and pressing a mouse button, you can start programs,
exit programs, copy disks, rearrange your screen, and much
more.

Tutorial
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RAM stands for Ran-
dom Access Memory.

You can change the
shape and color of the
pointer with the
Pointer editor in the
Prefs drawer (ex-
plained in Chapter 3).
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Using the Mouse

The mouse controls the movement of the pointer. When you
move the mouse across your table or desk, the pointer will
move across the screen.

1. Hold the mouse with your thumb and little finger
resting on either side of the mouse. Put your index and
middle fingers over the mouse buttons.

>

=
=

2. Without pressing either button, slide the mouse across
your desk.

As you move the mouse, the pointer moves in the same
direction. If you run out of room before getting the
pointer where you want it, lift the mouse, put it down
where there is more room, and continue moving it.
Lifting the mouse does not move the pointer.

To work with an icon, you must first point to it. When pointing
to an icon, the tip of the pointer must be over the icon. The tip
is where the pointer’s “hot spot” is located.
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Once you have the pointer in the right spot, you use a mouse
button to send an instruction to the Amiga. There are two
buttons on the mouse:

selection
button

The left mouse button is the selection button; the right mouse
button is the menu button. How to use the mouse buttons is
explained in the following sections.

The Selection Button

The left mouse button is the selection button. You use this Throughout this chap-
button to select icons that you want to use. ter, you are reminded

that the selection but-
Pressing and releasing a mouse button is known as clicking. ton is on the left, and

Clicking the selection button while pointing to an icon
is known as selecting an icon. When an icon is selected,
it becomes available for use and changes its appearance in this chapter.
in some way.

For instance, the Workbench2.0 icon, along with the other
icons in the Workbench window are enclosed in a box that
appears to be raised above the screen.

the menu button is on
the right. These re-
minders only appear



1-8

Tutorial

If you accidentally
click the mouse but-
ton twice, a new win-
dow will appear on
the screen. Don’t wor-
ry about this. Just
leave it there, and con-
tinue on with the tuto-
rial.

unselected icon

selected icon

1. Point to the Workbench?2.0 disk icon, and press and
release the selection (left) button.

When the Workbench2.0 icon is selected, it appears to
sink into the screen. An icon will remain selected until
you click on another icon or an empty part of the screen.

Horkbench 2.8 9208376 graphics men 912872 other men

N

Horkbench2.8

2. While the Workbench2.0 disk icon is selected, point to

it, hold down the selection (left) button, and move the
mouse.

A copy of the icon will move across the screen. When
you release the mouse button, the icon will move to the
new location. This is known as dragging.

You can drag any icon by pointing to it, holding down the
selection button and moving the mouse. You can also drag
windows and screens. This is explained further in a later
section.
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The Menu Button

The right mouse button is the menu button. When this button
is held down, a menu bar appears across the top of the screen.
The menu bar shows the headings of any menus that are
available to you. A menu is a list of options, known as menu
items, that is provided by the software you are using.

1. Hold down the menu (right) button.

The menu bar appears across the top of the screen. It

consists of four menu headings: Workbench, Window,
Icons, and Tools. Each of these menus is explained in
detail in Chapter 2.

Horkbench  Hindow Icons Tools menu bar
o| Horkbench Fads s - EII@I
teeh R
I JI
Ram Disk

I3

Horkbench2 .8

The next section of this tutorial explains how to choose an
item from a menu.
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Quick Review

Moving the mouse moves the pointer across the
screen.

The left mouse button is the selection button.
Pressing and releasing the selection button while
pointing at an icon makes that icon available for use.
This is known as selecting an icon.

Holding down the selection button while moving
the mouse drags the selected icon to a new location
on the screen.

The right mouse button is the menu button. Holding
down the menu button causes the menu bar to
appear.




Most programs allow you to interact with the Amiga through
menus. For instance, you can rename an icon or copy a file by
choosing menu items from the various Workbench menus.
While menus may vary from program to program, the steps
involved in choosing an item from a menu are the same for all

Amiga software.

The following example shows you how to choose a menu item

from the Icons menu.

1. Point to the Workbench2.0 icon on your screen, and

click the selection (left) button.

The icon will change color and will appear to sink into
the screen. This indicates that the icon is selected. (If
the icon is still selected from Step 3 of the “Using the
Mouse” section, it will already be highlighted. Selecting

it a second time has no effect.)

2. Hold down the menu (right) button, and point to the

Icons heading in the menu bar.

A list of options, known as menu items, will appear.

Horkbench  Hindow R{{0H

o| Horkbench Open 0
. Copy | AL

H Rename. .. AR
il Infornation... #E3]

Ran Disk Snapshot LA
= UnSnapshot (ALl

‘ Leave Out L
4t

Horkbench2.8 = |CEECTESEEES

Enpty Trash

|
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Using Menus

X
W
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lcons menu
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Open menu item

3. Without releasing the menu (right) button, move the
pointer down to the Open menu item.

Notice that when you point to Open, it is highlighted.

Norkbench Window JOEIRJ Tools

o w )=
; (opy Al [l
H Renanme, .. PR
o Infornation. .. P}
Ran Disk Snapshot AR
=] UnSnapshot L. ALl
Leave Out L
" Put Ruay 7ar
Horkbench2.8  EEEESEEEEEs
Delete...
Format Disk...
Enpty Trash
=
o
151314

4. While Open is highlighted, release the mouse button.

The Workbench2.0 disk window will appear on the
screen.

Mouse shortcut: Another way to open an icon is to point to the
icon and double-click (quickly click twice) the selection (left)
button.

Keyboard shortcut: You don’t always need to use the mouse to
choose a menu item. You can often get the same result by
pressing two keys on the keyboard — right Amiga and a
corresponding letter. Keyboard shortcuts are shown to the right
of the menu item.

For instance, to choose Open from the Icons menu, you can
press right Amiga-O. (Press right Amiga, keep holding it down,
press O, then release both keys.)
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